INSTRUCTION AND INFORMATION SHEET FOR
SF 180, REQUEST PERTAINING TO MILITARY RECORDS

1. Information needed to locate records, Certain identifying information is necessary 1o determine the location of an individual's
record of military service. Please try to answer each item on the SF 180, If yvou do not have and cannot obtain the information for an
item, show "NA,™ meaning the information is "not available,” Include as much of the requested information as you can,

1. Restrictions on release of information. Release of information is subject to restrictions imposed by the military services
consistent with Department of Defense regulations and the provisions of the Freedom of Information Act (FOIA) and the Privacy
Act of 1974, The service member {either past or present) or the member's legal guardian has access to almost any information
contained in that member's own record. An authorization signature, of the service member or the member's legal guardian, is needed
in Section 1T of the SF180. (Others requesting information from military personnel'health records must have the release
authorization in Section I of the SF 180 signed by the member or legal guardian, but if the appropriate signature canncd be
obtained, only limited types of information can be provided. If the former member is deceased, surviving next of kin may, under
certain circumstances, be entitled to greater access to a deceased veteran's records than a member of the public. The next of kin may
be any of the following: uwnremarried surviving spouse, father, mother, son, daughter, sister, or brother. Employers and others
needing proof of military service are expected to accept the information shown on documents issued by the military service
departments at the time a service member is separated.

3. Where reply may be sent. The reply may be sent to the member or any other address designated by the member or other
authorized requester.

4, Charges for service, There is no charge for most services provided to members or their surviving next of Kin. A nominal fee is
charged for certain types of service. In most instances service fees cannot be determined in advance, 1f your request involves a
service fes, you will be notified as soon as that determination is made.

5. Health and personnel records. Health records of persons on active duty are generally kept at the local servicing clinic, and
usually are available from the Department of Veterans Affairs a week or two after the last day of active duty. (See page 2 of SF180
for record Iocations/addresses. )

6. Records at the National Personnel Records Center. Mote that it takes at least three months, and often up to seven, for the file
to reach the Mational Personnel Records Center in St. Louis after the military obligation has ended {such as by discharge). If only a
short time has passed, please send the inquir_',. to the address shown for active or current reserve members, Also, if the person has
only been released from active duty but is sill in a reserve status, the personnel record will stay at the location E-pw:lt_bd for
reservisis, A person can relain a reserve obligation for several vears, even without attending meetings or receiving annual fraining.
(See page 2 of SF180 for record locations/addresses. )

7. Definitions and abbreviatons, DISCHARGED -- the individual has no current military status; HEALTH == Records of physical
examinalions, dental treatment, and outpatient medical treatment received while in a duty status {does not include records of
treatment while hospitalized); TDRL — Temporary Disability Retired List.

8. Service completed before World War L National Archives Trust Fund (NATF) forms must be used 1o request these records.
Obiain the forms by e-mail from fagaeireicmara, gov or write (o the Code 6 address on page 2 of the SF 180,

PRIVACY ACT OF 1974 COMPLIANCE INFORMATION

The following information is provided in accordance with 5 ULS.C. 552a{e)(3) and applies to this form. Autherity for collection of
the information is 44 LLS.C. 2907, 3101, and 3103, and Public Law 104=134 (April 26, 1996), as amended in title 31, section 7701,
Disclosure of the information 15 voluntary. If the requested information is not provided, it may delay servicing your inguiry because
the facility servicing the service member's record may not have all of the information needed 1o locate it. The purpose of the
information on this form is to assist the facility servicing the records (see the address list) in locating the correct military service
record(s) or information to answer your inguiry. This form 15 then filed in the requested military service record as a record of
disclosure. The form may also be disclosed to Department of Defense components, the Department of Veterans Affairs, the
Department of Homeland Security (DHS, U5, Coast Guard), or the Mational Archives and Records Administration when the
original custodian of the military health and personnel records transfers all or part of those records 1o that agency. If the service
member was a member of the NMational Guard, the form may also be disclosed to the Adjutant General of the appropriate state,
District of Columbia, or Puerto Rico, where he or she served.

FAFERWORK REDUCTION ACT PUBLIC BURDEN STATEMENT

Public burden reporting for this collection of information is estimated to be five minutes per response, including time for reviewing
instructions and completing and reviewing the collection of information. Send comments regarding the burden estimate or any other
aspect of the collection of information, including suggestions for reducing this burden, o MWational Archives and Records
Administration (MNHP), 8601 Adelphi Road, Caollege Park, MD 20740-6001, DO NOT SEND COMPLETED FORMS TO THIS
ADDRESS. SEND COMPLETED FORMS AS INDICATED IN THE ADDREESS LIST ON PAGE 2 OF THE SF 180
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Standard Form | BO (Rev, 10205) (Page 1} Aurthorized for local reprodection
Prascribed by MARS (3 CFR 1228, 168(b]) Previcus sdition urssshle DB Mo, 3080019 Expires 3502 HE

?u cnsure the best posable service, please thoroughly review the
REQUEST PERTAINING TO MILITARY RECORDS accompanying instnactions before filling out this form,  Please pring
clearly or type. 1§ you need more space, use plain paper.

SECTIONI - INFORMATION NEEDED TO LOCATE RECORDS (Furnish as much as possible.)

1. MAME USED DURING SERVICE {last, first, and middle) 2. SOCTAL SECURITY N | 3, DATE OF BIRTH 4, PLACE OF BIRTH
5 SERVICE, PAST AND PRESENT (For an effeciive records scarch, it is important that all service be shown below.)  sppyvicE NUMBER
DATES OF SERVICE CHECK ONE CURIMG THIS PERIOD
BRANCH OF SERVICE DATE ENTERED | DATE RELEASED | OFFICER | ENLISTED | (Ifusksown, write “unknown™)
5, ACTIVE
SERVICE
b RESERVE
SERVICE
£ NATIONAL
GUARD
. 15 THIS PERSON DECEASED? IT-YES™ enter the date of death 715 (WAS) THIS FERSON RETIRED FROM MILITARY SERVICET
[ no [] yes [Qwo [] ves

SECTION 11 - INFORMATION ANIVOR DOCUMENTS REQUESTED

1. REFORT OF SEPARATION (31 Form 214 or eguivalent). This contnins information normally needed to verify military service, A copy may be
sent o the veleran, the deceased veleran's pext of kin, o other persons or organizaiions if authorized in Section 111, below, NOTE: IF mone than oni
period of service was performed, even in the same branch, there may be more than one Beport of Separation. Be sure to show EACH year that a Report of
Separution wis isued, for which you need o copy,

D An UNDELETED Report of Separatien is requested for the year(s) .
This wormally will be a copy of the full separstion docurment including such sensitive items as the chanseter of separation, authority For separation, reason
fipr separation, reenlistment eligibility code, separation (SPDYSPN) code, and dates of time bost. An undeleted version is ordinarily required o determine:
eligibility for benefis,

[] A DELETED Report of Separation is requested for the year(s) —
The following information will be deleted from the copy sent: authority for scparation. resson for separation, reenlistment cligibility code,
separationi 5 PINSPFN) code, and for sepamtions after June 30, 1979, charncter of separation ond dates of times lost,

I OTHER INFORMATION ANINVOR DOCUMENTS REQUESTED

3. PURFOSE (Opticnal = An explanation of the purpose of the request is strictly voluntary, Such information may help the agency answering this
request e provide the best possible response and will in nooway be used to make o decision to deny the request.)

SECTION III - RETURN ADDRESS AND SIGNATURE

1. REQUESTER I5:

] Military seevioe nesniber or veters idantified in Section I, abave [ 1egal guardian (must suhmit copy of court appaistment)
D et of kin of deceased veleran i D Oaher {apecify) S
(relatiom)
L SEND INFORMATIONTHMMCUMENTS TO: 3. AUTHORIZATION SIGNATURE REQUIRED (See gem 0 on
(Please pring oF (upe. See item 3 on aocompanying Sracrion, } uccompamtag mstreciions.) | declans (or certily, verify, or state) under penalty

of perpury under the laws of the United Stales of America thal the imformalson
in this Section 111 is toe and comec,

Hame Sipoature  [Please do wat print.)
L }
" Street Api. Date of this request Daytime phoee
City Slale Fip Code Ermail ailkdress

** This form = gvailable al e Arew.archiver, gowresearchorden/s immard-@rm- | 80 pafon the National Archives and Records Adminstration (MARA) web sie **
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LOCATION OF MILITARY RECORDS

The various categories of military service records are described in the chant below, For each category there is a code number which indicates the address
at the bottom of the page to which this request should be sent. Pleass refer to the Instruction and Information Shest pccompanying this form as needed.

ADDRESS CODE
HRANCH CURRENT STATUS OF SERVICE MEMBER Fersonmel | Health
Record Record
Discharged, deceased, or retived before 5171994 . 14 14
Ulﬁdlﬂ'EE‘d, disceased, or retired 5/1/1994 — 93002004 14 11
AlR Digcharged, deceased, or retined on or afler 1172004 1 11
FORCE Active {including National Guaard on active duty in the Air Force)l, TDRL., or general officers retired with pay 1
Reserve, redired reserve in nonpay stafus, current Matsonal Guerd officers nod on active duty in the Air Foreg, or 3
Mational Gusrd releaged from active diy in the Alr Force
Current Mational Gusrd enlisted not on active duty in the Air Forcs 13
Discharge , decessed, or retired before 17171898 L)
COAST Discharged, decensed, or retired 171/18%8 - 3/31/1998 14 14
GUARD | Discharged, deceased, or retired on or afier 4/1/1998 14 11
Active, reserve, or TDHL 3
[nscharged, deceased, or retired betore 17171915 &
Drischarged, deceased. or retired 17171905 — 473001994 14 14
MARINE | Discharged, deceased. or retired 37171904 — 1273 1/19948 14 11
CORFS | Discharged, deceased, or retired on or after 1/1/1%%9 4 1
Individual Beady Reserve or Fleet Marine Corps Reserve 5
Agtive, Sebected Maring Corps Reserve, TDEL 4
Drischarped, deceased. or refired before 117171912 (enlisted) or before /11917 (officer) h
[hscharged, deceassd, or redired 11011912 — 1001 501992 {enlisted) or 79T < 1151992 (officer) 14 14
Mscharged, deceased, or retired 100161992 — 93002002 14 i1
[Macharged, deceased. or retired on or after 100172002 il

7

Reserve; or active duty records of current Mationnl Guard members who performed service in the LS. Army 4
ARMY hetine 711972

9

L

Mctive enlisted (including National Guard on active duty in the UL5, Army) or TDRL enlisted

Active officers (including Mational Guard on active duty in the U5, Army) or TDRL officers

Current Mational Guard enlisted not on active duty in Army {incleding records of Army active duty performed
after &30/1972)

Cuarrent Mational Guard officers not on active duty in Ammy (including records of Army active duty performed

afber 6/30/1972) i
Drischarged, deceased, or retired before 11/ 1886 (enlisted) or befre 1171903 {officer) fi
Drischarped, deceased, or retired 111886 — 1720199 (enlisted ) or 17171903 — 123001994 (oificer) 14 14
NAVY Discharged, deceased, or refired L3 101994 123 1/1954 14 11
Drischarged, deceased, or retired on or after 17171593 10 11
Active, reserve, ar TDRL 10
FHS Fublic Health Service = Commissioned Corps officers only 15 -

ADDRESS LIST OF CUSTODIANS (BY CODE NUMBERS SHOWN ABDVE) = Where to write'send this form

Air Fores Perssanel Center Muthenal Archives & Reeords Adsinistraton

| Department of Velerans Affairs
1 Hi} AFFCDPSHP & m::ll? ry .udﬂﬂhﬂ:ﬂrd' (NVCTR-Mnry) 1 Records Managemend Cender
5500 Soreer Wesr, Suile 19

F.0, B 5020
St Lawmis, MA» &30 15-5020

TH Peansyhamin Ave, NV

Handalph AFB, TX TRIS-47I1 Washington, DC 204080001
¥

Air Riserve Personse Cosler MDEMR LS, Arsy Human Ressurees Command Army Nations] Goard Readines Center
2 Hi} ARPCTIPSSAR T ATIN: AHRC-PAV-Y 12 NGE-ARF
| 6760 E., Irvingion Place, Suile $600 1 Heserve Way 11 % George Mason Dr.
Demver, (0 30234600 1, Losis, MY 63032-5200 .ﬁﬂinElnn. YA lﬂﬂ'l-lm
Comeander, CGPC-adm-3 LS, Armay Human Ressurces Command
3 USCG Personse Command 8 ATIN: AHRC-MER 13 The Adjutani Cemersl
420HF Wilsom Blvi., Suite 11H ZIH) Sdovall Street {of the appropriate state, M, or Fuerio Rico)
Arfington, WA 22303-1804 Alenamdria, VA 22332004
Headquarters U5, Marine Corps Commander USAERES - .
h Matinnal Persennel Beoends Cemier
Persoamel Manpgement Suppord Branch ATTN: POREE {Military Persosnel Records)
4| (MMEE-1H) g 14
2008 Ellio Resd BHUY E. Stth 51 TN} Page Ave,
Qunmlico, VA 211345004 Indignapolis, I 462405301 L Lauii, MIF 63132-5110H1
M_if'“{-.’ﬂim Sappart Command w P nnel Command {FERS-313C1) Diniion ol Commissioned Carps DT er Sappor
5 Tﬂﬁﬁﬂmm 10 | 5720 Insegrity Drive 15 :ll-:-ﬂ ;rm?rmn Lavel, Saite 100
Millimgion, TN Xei5%-5130 o '

Kansas City, MO &4 47-1207 Rockyille, MDD 20852
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